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1. O0mue mMoJI0KeHUA

Hacrosee [lonoxxenue onpenensieT mOHATHs, LIETH, 3a1a4H, TPeOOBaHUS K CalTy
MYHHIIMIIAIBHOTO OI0/PKETHOTO JOIMIKOJIBFHOTO 00pa30BaTENbHOTO YUPEIKICHUS
«lercknii can «Kosmokonpuuk» c. Tanru-YyYpyc-MapTaHOBCKOTO MyHULIMIIAIBHOTO
paiioHa

1.1. (mamee — JIOVY), mopsimok opraHu3au padoT IO €ro CO3JaHHUI0 |
(GYHKIIMOHUPOBAHHUIO.
1.2. OcHo6Hble NOHAMUSL:

- Catm - WHQOPMALIMOHHBIM CETEBOM pecypc, HMMEIOIIMK YETKO OIpeAeICHHYIO
3aKOHYEHHYIO CMBICIOBYI0 Harpy3ky. CalT oObeAauHsieT mporuecc cbopa, oOpaboTKw,
oopMieHus, pa3MelleHus HHPOPMALMU B LEIAX HHTEPAKTUBHONM KOMMYHHUKAIIUH,
NPECTaBIIACT OTPAKEHHE PA3NTMUYHBIX ACIEKTOB JEATEIBHOCTH 00pa30BaTEIbLHOTO
YUPEKICHUS;

- Aomunucmpamop caiima - duszndeckoe auIO (Tpynmna (QU3HYECKUX JIWII),
CO3JaBUIME CANT U MOAJEPKUBAIOIIME €ro paboTOCIOCOOHOCTh M COMPOBOXKICHHUE B
COOTBETCTBHHM C ITpUKa30M 3aBeayromiero JJOVY.

1.3. Cait umeeTt ctatyc opuimaasHOTo HHMOopManuoHHOTo pecypeca JIOY.

1.4. CalT MOXeT OBbITh OTKPBIT, 3aKpBIT (YJaJ€H) TOJIbKO HAa OCHOBAHHMM IpHKa3a
pykoBoaurens JIOY nmubo BbIIECTOSIIEH OpraHU3auy.

1.5. IlpaBa Ha Bce HH(POpPMALMOHHBIE MaTepUalbl, pa3MEIICHHbIE Ha CaiTe,
npuHagnexatr JOY wu aBropaM MarepualioB MpPH YCIOBHHM, YTO HWHOE HE
pErIaMEHTUPOBAHO AEHCTBYIOIINM 3aKOHOAATENHCTBOM PD.

1.6. Ilpu mnepemneuarke ccbUlKa Ha HWH(OpPMAaIUIO, OIMYOJIMKOBAHHYIO Ha CaiTe,
oOsi3aTenpHa.

2. lleau U 3aaa4u caiTa

2.1. Ilenv. co3maHue yCIIOBHH ISl pealu3aliid HWHGOPMAIMOHHOTO OOCeCIeUeHHUs
rpaXkJiaH, OPTraHOB TOCYJIApCTBEHHOM BJIACTH, OPraHOB MECTHOTO CaMOYIIPaBJICHUS,
OpraHu3alii U OOIIECTBEHHBIX 00bEAMHEHUN, CTUMYIUPOBAHUE (POPMUPOBAHUS €TUHON
MH(}paCTPYKTYpbl HHPOPMALIMOHHBIX PECYPCOB 0011€00Pa30BATENbHBIX YUPEKICHUH.

2.2. 3aoauu caima:

- o0ecrieueHre OTKpBITOCTH AesitenbHocTd JIOY U ocBemieHue ero AesiTeIbHOCTH B
cetu NHTEpHET;

- CO3JIJaHUE YCIJIOBHM 11 B3aUMOJCHCTBHSI BCEX YYaCTHHUKOB OOpa3oBaTEIBHOTO M
BOCHIUTATEILHOIO MPOIIECca: a/IMUHUCTPAIIUM, BOCIIUTATEICH, pOAUTEIICH;

- OIIepaTUBHOE M 00BEKTHBHOE HH(POpMHUpOBaHHE O poucxoasiieM B IOV

- TIOBBIIIICHUE POIM MHGOPMATH3AIMU 00pa30BaHUs, COACHCTBHE CO3JaHUIO B TOPOJIC
eanHoi nH(pOPMAITMOHHOW HHPPACTPYKTYPHI;

- ocyImiecTBIeHue oOMeHa nHpopmarmei, Tpancsnus onsita Mexay 0V,

- (hopMUpOBaHKE LIETOCTHOTO MO3UTUBHOTO nMHUIKa JIOY.

3. Crpykrypa Caiita



3.1. Bcé€ comepkanme caiTa TEMaTHUECKH pasfeiseTcs Ha pasfenbl. [lanHoe
MOJIOKEHUE OMUCHIBAET MPUMEPHYIO CTPYKTYPY MH(POPMAIINH, KOHKPETHOE COMECPKAHUE
dbopMupyercst B paboueM HmopsiaKe.

3.2. OcuoBHas wuH(popmarusa (obmas wuHpopManus o JIOY, oTHOCHUTETHHO
MIOCTOSIHHASI BO BPEMEHH ), pa3MEIICHHAs Ha caifTe:

® TJaBHas CTPaHUIIA;

® KOOpJIMHATHI AIMUHUCTPATOPA CANTA;

e uHbopmamuss o corpynHukax JOY  (agMuHUCTpaTHBHBIM  ammapar,
MeJarOrMYeCKUi 1 MHOW KaJpOBbIA COCTaB, CIIMCOK BaKaHCH);

e koHnTakThl OY (aapec/ampeca, TenedOHBI, ICKTPOHHBIN aapec,);

e odunmanbHas uHbopmanuss o6 OV (pekBusuThl, MoIHOE OQUIIMATHLHOE
HAaMMEHOBaHUE, JaHHbIE 00 YUPETUTENSIX U BHIIIECTOSIIUX OPraHU3alUsiX);

® OCHOBHBIE JOKYMEHTBI, MPEJCTAaBICHHBIE B AJIEKTPOHHOM Buie: ycta IOV,
auueH3us, nojoxenue o caure OV, nporpamma passutusa IOV, ocHoBHas
oOpa3oBaresbpHas porpamma)

e ucropus OV (kpaTkas ucropuueckasi CpaBKa);

e wuHpopmarus o npueme B IOV

e uH(popMaIus O JOMOJHUTEIBLHOM 00pa30oBaHuHU, ocyliecTBisieMoM B JJIOY;

e nyoOnukanuu o6 JI0Y B CMU;

o uHbpopMmarusi o goctmwxeHusX (OY B 1eIOM, OTAENBHBIX COTPYIHUKOB H
00y4Jaronmxcs);

e apxuBHas HHPOpMaNMs (apXUBHBIE CBEJICHUSA, TEKCTOBbIE U (DOTOOTUETHI O

MPOIIEIINX MEPOTIPUATHUSIX ).
3.3.  AxmyanvHas ungopmayus:

® HOBOCTH (KOPOTKHE COOOIIECHUSI Ha TJIABHOW CTpAHUIIEL);

® AHOHCHI OJMMOKAMIIUX MEPOIIPUSATHUIL;

® PE3yNbTAThl PA3JIMYHOTO POJIa MEPOTIPUATHUIA.

3.4. Cepsucvi 0opamuotl césa3u u 0OueHUsL:

e (Qopma oOpaTHOH CBSI3M JJI1 aBTOMATHYECKOM OTMpPaBKH  OOpaIieHui
nocerutenen corpyanukam JI0Y B ynpoieHHOM nopsigke (0€3 UCTOIb30BaHUS
MOYTOBBIX CEPBUCOB);

e rocTeBas KHMra (pa3zes AJisl OT3bIBOB U MOKETaHUH);

e (dopym (pazmen mis 0OCYKISHUM M OOBSIBICHUMN, JOCTYITHBIA JJIs T0OABICHUS
HH(pOpMaIK BCEM MOCETUTEIISIM CaiTa);

® DJIEMCHTHI JUCTAHIIMOHHOW TOICPKKH OOyYeHHS (HAImpuMep, BUPTYaTbHBIHN
KOHCYJIBTAIIMOHHBIN TTyHKT).

3.5. K pasmewienuto na caiime OY 3anpeuienni:

e uyH(OpPMAIMOHHBIC MaTEepUajIbl, KOTOPBIC COACP)KAT MPHU3BIBEI K HACHIIUIO H
HACHUJIILCTBEHHOMY  M3MEHEHHIO  OCHOB  KOHCTUTYIIMOHHOTO  CTpOS,
pa3zKUTAIONIUE COIUAIBHYI0, PACOBYI0, MEXKHAIMOHAIBHYIO W PEITUTHO3HYIO
PO3HB;

e uH(}OpMAIMOHHBIC MaTEPUAIIBI, TTOPOYAIINE YECTh, TOCTOUHCTBO WJIH JIEJOBYIO
peryTaruio TpaXKaaH WA OpTraHUu3aIHi;

e uyH(DOpMAIMOHHBICE MaTepHalbl, COJEp)KAIIAE IpOIaraHay HACHIUSA, CEKca,
HApPKOMaHUH, IKCTPEMUCTCKUX PEIMTHO3HBIX U TOJUTUYECKUX UICH;



3.6.

4.1.

4.2.

4.3.

4.4.

4.5.

4.6.

4.7.

JT00BIE BUIBI PEKJIAMBbI, IIEJBI0 KOTOPOW SIBISIETCS TMONY4YEHUE MPUOBLIN
JPYTUMH OPTraHU3aLUSIMU U YUPEIKICHUAMMU;

WHbIE WH()OpPMAIMOHHBIC MAaTEPHAIIbl, 3aMpenieHHbIE K OMyOJIMKOBAHUIO
3aKOHOJATENBCTBOM Pocculickon denepanuu;

uH(dopMaIus, He UMEIOIasi OTHOIIEHUS K oOpa3oBanuto u OY;

pacXOXJICHUS MEXAY OJHUMHU U TEMM JKE€ CBEICHUSMH, Pa3MEllacMbIMU B
pa3HBIX pasneiaXx MHTePHET-caiiTa 1 3JIeMEHTax ero opopMiIeHUs.

3ampeT Ha PasMEIICHUE MATEepUANIOB, COAEPKAIIMX MPU3BIBbI K COBEPIICHUIO
JEUCTBUM TEPPOPUCTUYECKON HANPABICHHOCTH.

B tekcToBoii nndopmanuu caiita OY He T0KHO ObITh TPAMMAaTHYECKUX U

opdorpadudeckux ommodOoK.

4. ATMUHUCTpanMs caiita

AIMUHHUCTPATOPOM  CcalTa TPHU3HACTCS JMIO, HMEIomee JOCTyln K
peIaKTUPOBAHUIO MaTepualoB caita B cetu utepHeT. HazHauaercs npukazom
pykoBoaurensa JOY.

B AJIMHUHUCTPAIUIO caurta MOI'YyT BXOOUTBb APYIUC COTPYAHHUKH H YYAIIHCCAH,
IIPUBJICKACMBIC B pa60‘I€M IMOPAIKE K BBIIIOJIHCHHUIO OTACIIBHBIX HeﬁCTBHﬁ.

AJIMUHHCTpAIUsl caiiTa B CBOMX JIEUCTBUSIX PYKOBOJICTBYETCS (peaepalbHbIMHU,
pPErMoHaIbHBIMU HOPMATHUBHBIMU aKTaMH, JIOKaJIbHBIMU JJokyMeHTamu [JOY.

AJIMUHHCTPATOP CaiiTa HECET MEPCOHANBHYIO OTBETCTBEHHOCTh 3a COBEPIICHHUE
JIEUCTBUM C MCIIOJIB30BAHUEM IMAPOJICA [JI1 YIPABJICHUA CAUTOM U 3a
BBITIOJTHEHHE CBOMX (DYHKITUM.

AKTyaJIbHBIE TIAPOJIA I YIIPABIICHUS! CAUTOM C KPATKOW MHCTPYKLHEW MO MX
MCIOJIb30BAHUIO XPAHATCS B 3ale4aTaHHOM KOHBepTe y pykoBoautens JOVY.
[Ipu kaxx10i1 cMeHe naposeil aAMUHUCTPATOP caifTa 0053aH U3rOTOBUTH HOBBIA
KOHBEPT C aKTyaJbHBIMHU MAPOJISIMU, 3alledaTaTh €ro, MPOCTaBUTh HA KOHBEPTE
JaTy ¥ CBOIO MOJMNKCH U nepenars pykoBogutento JJOY B TpeXIHEBHBIN CPOK C
MOMEHTa CcMeHbl mnaposieii. PykoBomutens JIOVY wucmosb3yeT KOHBEPT C
HapoJIsIMM JUIsI TOCTyIa K CaTy B cilydyae HEOOXOJUMOCTH.

[Taponu momiexkar 00s3aTeIbHON CMEHE MPU KaXIOW CMEHE aJMHUHHUCTpPATOpa
CalTa U IPU KaXXJA0M BCKPBITUHA KOHBEPTA C MAPOJISIMH.

OyHKIMHA AIMUHUCTPALUHA CaNUTAa:

KOHTPOJIb 32 coOMtoieHreM HacTosiero [lomoxenus;

NPU3HAHNEC U YCTPAHCHHUE HAPYIICHU;

CBOEBpEMEHHOE OOHOBJIICHHE MH(pOpPMAIMK Ha caiTe (He peke OJHOTO pa3a B
HEJICIII0);

opranuzaiys coopa u 00padoTKH HEOOX0IUMOM HH(POPMAITUH;

nepeaya BOIPOCOB MOCETUTENEH UX aapecataMm U MyOJuKaIys OTBETOB,;
00paboTKa 3MEKTPOHHBIX MHCEM;

pEIIeHe TEXHUIECKUX BOTIPOCOB;



4.8.

4.9.

¢ JIOAT0OTOBKA ITPOCKTOB JIOKAJIBbHBIX HOPMATHBHBIX dAKTOB (I/I HNHbIX I[OKYMGHTOB) B

cdepe cBOeil KOMIIETEHIIUH, BKJII04ast MpoeKThl [lonoxkenus o caiite JJOVY;

¢ 3aIrpoc MaTCpPUaJIOB oT YJICHOB negarorut4ycCKkoro KOJIJICKTHBA

(mpemocTaBiIsieMbIii UMU B 3JICKTPOHHOM BUJIE) JJI pa3MelieHus Ha caiite OY.
AJIMUHUCTpaIMs caiiTa 00JaJacT BCEMHU MOTHOMOYUSIMHU, HEOOXOIUMBIMH IS
OCYIIIECTBJICHUS BBINICTIEPCUUCICHHBIX (YHKIIMH, 001aaeT MpaBaMu MOJHOIO
yIpaBJeHUs CalToM.

Pemiennss w  gedcTBUS  aAMUHUCTpALlMM  CcalTa,  IPEANOJiararoliue
CYIIECTBEHHbIC M3MCHECHHUS WM 3aTparvBaloIlfe 4YbH-TUOO HHTEPECHI,
(UKCUPYIOTCS B MUCHbMEHHOU (hopMe.

4.10. AnMuHuCTpanus caiiTa yHOJHOMOYEHa OTnpaBiasaTh OoT umenu JOY mo

AJIEKTPOHHOM MOYTE, CBSI3aHHOW C CaWTOM, COOOUIEHUS, MEpeJaHHbIC IS
TaHHOM 1ienu pykoBogcTBoM JIOY, oTBeTh Ha 0OpalieHus MOCETUTENeH M
MKChMa MO BOIPOCAM CBOEH KOMIETEHIIUH.

4.11. Caiir [OY wmoxer pa3pabarbiBatbes cwiamu JIOY  wim  apyrumu

5.1.

5.2

5.3.

6.

CIICLIMAJIM3UPOBAHHBIMU OpPTraHU3alMsIMU Ha JOTOBOPHOM OCHOBE. B ciyuae
pa3paboTKu caiiTa CTOPOHHEW opraHuzanuent mo 3akazy JJOVY ero paspabotka
BEJIETCS B COOTBETCTBUU C TPEOOBAHMSIMHU U KPUTEPUSIMHU, YKa3aHHBIMU B
na"nHoM Ilomoxenuu.

5. OTBeTCTBeHHOCTH

PykxoBonutens JIOY HeceT OTBETCTBEHHOCTh 3a COAEpkKaHME HH(POpPMAalUH,
IIPEACTABIICHHOW HA CAMTe.

Aomunucmpamop caiima Hecem omeemcmeeHHOCb 3d.

HECBOEBPEMEHHOE pa3MeIlecHUE MPEA0CTaBIsIeMON HH(POPMAITUH;

HEOIEPAaTUBHOE MPUHATHE MEP IO YIAAJCHUI0O MAaTEpUAIOB, HE COOTBETCTBYIOIIMX
TpeboBaHusAM JdaHHOTO [lonoxxenus;

COBEpIICHUE JEHUCTBUM, TNOBJICKIIUX MPUYMHEHUE Bpeaa HHEGOPMAIMOHHOMY
pecypcey, HapyIIeHUE paboTOCTIOCOOHOCTH WJIn BO3MOYXHOCTh
HECAHKIIMOHUPOBAHHOIO JIOCTYIa K CaiTy.

[Tegarornyeckunii KOJUIEKTUB HECET OTBETCTBEHHOCTH 34!

HECBOEBPEMEHHOE MPEI0CTaBICHUE MATEPUAIOB AJIMUHUCTPATOPY CalTa C LEIbIO
pa3MeIIeHUs €r0 Ha CalTe;

OTKa3 OT y4dacTusi Ha (opyme cailTa, KOHCYJIbTUPOBAHHUS BCEX YUYaCTHUKOB
00pa3oBaTEIBLHOIO MpOIecca B TOW YacTU COAEpKaHUS 00pa3oBaHUs, KOTOPOE
KacaeTcsl 30HbI IEPCOHATLHON OTBETCTBEHHOCTH TI€JIaroroB.

6. KonTpoanb

1. O6mwmii KOHTPOJIH 32 UCTIOJIHEHUEM 00sI3aHHOCTEN aIMUHUCTPATOPA caiTa

BO3JIaraercs Ha 3aseayroniero JJOVY.

6.2. O01mas KoopauHaIUs padoT MO Pa3BUTHUIO CaliTa U KOHTPOJIb 32 UCIIOTHECHUEM

00s13aHHOCTEH JINIIaMU, YYaCTBYIOITUMHU B €r0 HH(POPMAITMOHHOM HaIlOJTHEHUH,

AKTyaJIn3alliy U IIPpOrpaMMHO-TEXHUYCCKOM COITPOBOXIACHUHN, BO3JIaracTCsa Ha

aMUHUCTpATOpa caira.



7. Kputepum u nokasaresiv 3pPpeKTHBHOCTH PadoOThI caiiTa

7.1 Kpumepusamu u nokazamensamu 3¢hghexmuenocmu A61A10McsL:

® CKOpPOCTb 3arpy3K{ CTPaHHUL] CalTa;
oopmiieHue caiita u y1o0CTBO JIJIsl HABUTALlUY;
ONITUMAJIbHBIN 00BeM HH(DOPMAITMOHHOTO PECYPCa;
COJIEPKATEIBHOCTH U MOJIHOTAa HH(OpMALINH;
KOJIMYECTBO U KAYECTBO OOpAIlleHU TOCETUTENEN U OTBETOB Ha HUX;

® OIEPaTUBHOCTb NPEJOCTABICHUS aKTyaJIbHOU HH(OPMALINN.

7.2 Tlpu pa3menieHun HHPOPMAIK Ha OPHUIIMATEHOM CaiiTe U €e OOHOBJICHUU
oOecrieunBaeTcs co0ItoIeHre TpeOoBaHMil 3akoHoAaTenbeTBa Pocecniickoit denepanuu o
MEPCOHAJIBHBIX TAHHBIX.
7.3 TexHOJIOTHYECKHEe U IPOrPaMMHBIE CPEJICTBA, KOTOPHIE UCTIOIB3YIOTCS IS
(GYyHKIMOHUPOBaHUS O(UIIMAIBHOTO CaiiTa, T0JKHbBI 00€CTIeYNBaTh:
a) TOCTYI K pa3MeIleHHON Ha OpUIIMaTbHOM caiiTe HHPOopMaIK 0e3 UCII0JIb30BAHNUS
IPOrpaMMHOr0 OOecreueHus], yCTaHOBKA KOTOPOI'0 Ha TEXHUYECKHE CPE/ICTBA
10JIb30BaTENs MHPOpMaIK TpeOyeT 3aKII0UeHHS TUIEH3UOHHOTO WJIK UHOTO
COTJIALLIEHUS C NPaBOOOIIaaTeNIeM IPOrpaMMHOr0 00ecTIeueH s, MPEAyCMaTPUBAIOIIETO
B3MMaHME C NI0JIb30BaTeNsl UH(POpPMALIUU 11aThI;
0) 3amuTy uHGOpPMALUU OT YHUYTOXKEHUS, MOAUDUKAIIMY U OJTOKUPOBAHUSI TOCTYyIA K
HEW, a TAK)KE MHBIX HEIPABOMEPHBIX JEHCTBUM B OTHOLICHUH HEE;
B) BOBMOXKHOCTbh KOITMPOBAHMS HHPOPMALIUH HAa PE3EPBHBII HOCUTETD,
00ecreynBaroIii €€ BOCCTaHOBJICHUE;
I') 3alIUTY OT KOIMIMPOBAHHUS aBTOPCKUX MaTEPHAJIOB.
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